
[ YOUR BUSINESS NAME ]
[ Postal address ]

[ Physical address ]

[ Phone ]   [ Email ]

PIN: [ Your KRA PIN ]

DELIVERY NOTE
Delivery note no.  ____________________

Date  ____________________
Invoice no.  ____________________

Your ref / LPO  ____________________

DELIVER TO

[ Customer name ]
[ Address ]
PIN: [ Customer KRA PIN ]
Attention: ____________________   Phone: ____________________

# Description Qty Unit Remarks

1

2

3

4

5

6

7

8

9

10

CONDITION ON ARRIVAL

Goods received in good order and condition, quantities as listed above, except as noted here:
_______________________________________________________________
_______________________________________________________________

A delivery note proves what actually arrived. Keep the signed copy — it is what settles a dispute about a short delivery months

later.

____________________________
Delivered by — Name, signature and date

____________________________
Received by (customer) — Name, signature, date and stamp
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